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December 2017 

 

Dear Parent/Carer, 

                      

Welcome to Edmondsley Primary and Nursery School. I hope that you and your child will enjoy a long and 

happy association with the school. 

 

This brochure will introduce you to your child's new learning environment and provide information about the 

school, its Staff and Governors. It is designed to assist parents/carers in understanding how the school works.   

 

The education of your child is as important to us as it is to you.  Co-operation between home and school is vital 

if we are going to successfully maximise the potential of every child in our care. 

 

If you have a query, please don't hesitate to contact a class teacher or myself for help or advice. 

 

I hope that you will find the information in this booklet useful.  I look forward to meeting you on many 

occasions in the coming years. 

 

 

Yours faithfully, 

 

A Rees 

 

Headteacher   
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School Governors 

 

Local Education Authority 

Representatives 

Mrs. H. Johnson 

Parent Representatives 

 

Mrs A. Christie 

Mrs N. Hawkins 

Mrs M Dawson 

Mrs A. Darling 

Staff Representatives 

 

Mrs A. Rees 

 

Community 

 

Mr S Hogarth (Chair) 

Mrs. T. Cummings 

Mr P. Finley 

Mrs. N Siddiqui  

Clerk to the Governing Body Mr. S Pitt, County Hall, Durham 

 

Teaching Staff  

 

Both Nursery and Reception class form our ‘Early Years Foundation Stage’.  Mrs Beverley Bravey, who 

teaches in both Nursery and Reception, is the Leader. 

 

Early Years Leader 

Reception teacher  

Mrs B. Bravey 

 

Nursery teacher Miss L Smith 

 

Support Staff 

   

Nursery Classroom Assistant Mrs H Welsh 

Reception Classroom Assistant  Mrs J. Boundy 

Office Manager   Mrs A Haswell 

Caretaker Mr A Dodds 

Lunchtime Supervisors Mrs. D. Coils  

Mrs C Knight 

Mrs S. Muncaster 

School Cook/Breakfast Club Supervisor          Mrs. W. Steward 

School Cook Assistant Mrs K Laddie  

School Cleaning  Orian Limited  

School Crossing Patrol Mr John Bowes 
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Parental Partnership 

 
At Edmondsley Nursery and Primary School we recognise the importance of working in partnership with parents 
and carers. The staff are always keen to hear about your child’s achievements outside of school as well as any 
concerns you may have about your child.  
There are three formal opportunities to receive feedback about your child a parents evening in October, another 
around Easter time and a written report in July. 

 
Learning Journals— Each child will have a ‘Learning Journal’ which holds all the information detailing their 
developmental journey.  You are actively encouraged to put items into their folder including any wow moments from 
home.  
 

The Key Person - Children thrive from a base of loving and secure relationships. This is normally provided by a 

child’s parents but it can also be provided by a key person. A key person is a named member of staff with 

responsibilities for a group of children who helps those children in the group feel safe and cared for. It involves the 

key person in responding sensitively to children’s feelings and behaviours and meeting emotional needs by giving 

reassurance, such as when they are new to a setting or class, and supporting the child’s well-being.  

 

School Policies—Available on website www.edmondsley@durhamlearning.net  

 

Parental Help— As well as encouraging you to share your child’s achievements with us, we would also like to 

encourage you to become actively involved with the school. We regularly need and value parental help and 

involvement. We welcome every member of the family to take part in sharing an interest or hobby, helping in indoor 

or outdoor activities, school visits, fund raising and celebrations.   

 
 

General information 
Collection of Children  
Children will only be released from class with an authorised person, as identified during the enrolment meeting. 

Should you wish for anyone else to collect your child, please advise us as soon as possible.  

 

Settling In 

We want children to feel stimulated, safe and happy in school and to feel really secure and comfortable with all 

staff. It is a big step for children to start at a new school, particularly if they have never been to school/nursery 

before. It can take time for children to get used to new faces, surroundings and routines with this in mind we can 

organize visits to school with parents and on their own for short periods of time prior to starting school. All our 

staff are very experienced at helping children to settle.  

 

Nursery 
Before your child begins nursery we encourage you and your child to visit the nursery. We like you to stay with your 
child during this initial visit to give them security and reassurance that this is a happy place to be part of. 
 
Reception 

As a result of effective transition procedures, we expect children to stay all day from their start date in 

September. If we, or you, feel that they need a slower induction we can discuss this further.  

 
Sickness and Absence 

We want your child to attend school every day so that they do not miss out on their learning. If  your child is sick 

and unable to attend, please telephone the school office to report their absence. If you are unsure, please send 

your child to school, we can call you if they feel worse during the day. Often children feel better when they get to 

school and see their friends! 
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Holidays 

We request holidays are taken during school holiday periods. Absence for holidays cannot be authorised. 

School holidays are listed on our school website. 

 

How We Keep In Touch: 
About your child’s development 
You can request to meet your child’s teacher at a convenient time. 
Parents/carers are invited to Parents Evenings twice a year where we will discuss your child’s progress in 

depth. 

 
About the school 

Regular newsletters with news and information are sent out to families every week-‐ please check your child’s 

bag. 

General information and newsletters can be found on the school website 
http://www.edmondsley.durham.sch.uk/ 
School blog - edmondsley.weebly .com 
 
Edmondsley Primary and Nursery School offers a text service.  This is particularly useful if we need to share 
information with you.  
 
Uniform 

Please help your child to become independent with their own dressing (this is a ‘Prime Area’ of learning in the 

curriculum). Send them to school in trousers or skirts that they can easily undo to go to the toilet. Teach them 

how to fasten their coat or jacket. Avoid laces on shoes until your child is able to tie these. Please ensure that 

all clothes are named so that they do not get lost.  

 

Children are encouraged to wear the school uniform which consists of a jade green sweatshirt incorporating the 

school name, white shirt/blouse and plain grey/black trousers/skirt/shorts. Orders are placed through the Parent 

page on the Edmondsley Primary School website.  We encourage the wearing of black school shoes rather than 

trainers.   

 

Allergies and Health 

Please keep us updated with any health conditions.  Mrs. Rees has responsibility in our school and nursery to 

ensure all medical needs are met.  

 

First Aid at school 

We have qualified first aiders at school with the children at all times. If children have a serious accident 

anywhere on the body or any type of bang to the head we will inform you. Please make sure your contact 

information is kept up to date by letting a member of staff know. Please be understanding that small children do 

have bumps and talk to us if you have any concerns. 

 

Before Starting School 

There are lots of things you can do at home to help your child get ready for school. Read some books about 

starting school from the library. Show them how to hold a pencil. Show them their name and help them to 

recognise what it looks like. Count different objects with them so they are familiar  with numbers. 

Help your child to become as independent as is possible by encouraging and helping them to: 

 Use the toilet and wash their hands 

 Dress themselves 

 Use a tissue to wipe their nose 

 Share toys and take turns 

 Put their toys away in the correct place. 

 Share ‘My New Class’ book with them. 
 
Class fund 
A weekly voluntary contribution of £1 enables us to provide ingredients for play dough, toys, games, etc.  
 
Car Parking 
Please park your car outside of the school grounds and walk your child along the footpath. Do not use the school 
driveway. If someone else picks your child up please ensure that they are aware of this. Only those with a Disability 
may use the driveway to drop off and collect children.  

http://www.edmondsley.durham.sch.uk/
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Trips and Visits 
The children go on many walks and visits in the local area. We will ask you to sign a general consent form 

at the enrolment meeting.  

 

The children also go on planned trips involving public transport or a coach. When these take place we will write 

to you and let you know. We will also ask for a voluntary donation towards these trips. 

Sometimes we need parent volunteers for these trips. We will let you know if you can help with this and we will 

give you guidance on how you can help. 

 

Breakfast Club  

For those of you who require your child to start school earlier 8:15 am – 8:55 am. This is run by the school at a 

cost of £2.50 per day. Breakfast club is paid for online using Parent Pay.  

 

ParentPay  

As a cashless school we now use ParentPay for all payment items across the Key Stages. You will be given a 
unique login and password which you must change at the earliest possibility.  
Charges for Educational Visits, Breakfast Club and other activities will be paid for through ParentPay.  
Please ask in the School Office if you require a Pay Point card.
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 Nursery 

 
Teacher—Miss Smith 
Teaching Assistants —   Mrs. Welsh 
 
 
Healthy Snack 
Your child will be offered milk or water and a piece of fruit every day. Please let us know if your child has any 
allergies. 
 
What to bring to Nursery 

 A pair of wellies (labelled with your child’s name) that can be stored on the welly rack. 

 A coat, which has their name inside. 
 
Library 
Friday is library day.  We open the door at 11.30 a.m. and 3.15 p.m. and invite you to help your child to choose a 
library book which should be returned the following Friday. 

       
Reception 

 
Teachers— Mrs Bravey  
Teaching Assistant—Mrs Boundy 

Session Times: 

Reception 8.55am—3.10pm (Lunch 12.00—1.20pm)  
 
School Uniform 
Uniform is available to order through the school website or directly from Tots 2 Teams, please ensure all uniform 
is clearly labelled with your child’s name. 
 
All children participate in P.E. lessons twice a week in Reception. Children will require a PE kit of plimsolls, white 
t-shirt and black shorts. These should all be clearly labelled and kept in a named drawstring bag.  
 

School Meals 

All Reception children are entitled to a free healthy school meal. We recommend that you take this up as our 

school dinners, provided by a company called Taylor Shaw, are healthy and tasty! You can choose to send in 

a packed lunch, which must be healthy and balanced. An example of a healthy packed lunch would be: 

 Sandwich / Rice dish 

 Carrot sticks / tomatoes 

 Yoghurt 

 Fresh fruit / fruit snacks. 
 
Healthy Snack 
Your child will be offered a piece of fruit or vegetable every day and receive milk until the age of 5. Milk 
can then be purchased through the ‘Cool Milk’ scheme. You should receive login details  prior to your child’s 5th 
birthday to allow you to pay for them to continue receiving milk.  
 

What to bring to School 
Outdoor play and learning are a key part of our provision. The children will spend time outside, whatever the 
weather! We are a practicing ‘Forest School,’ using our meadow and nearby woods to enrich children’s learning.  

 Please bring a spare set of clothes to school (labelled with your child’s name) in a bag to hang on their 
peg. This is in case your child has an accident or takes part in some messy play!  

 Send a pair of wellies (labelled with your child’s name) to leave on the welly rack. 

 Bring a book bag-‐ these can be purchased through the school office. Your child will use this to bring 
home their reading book and any information from school.  

 A bottle (with your child’s name on it) this will be filled with fresh water each day and sent home at the 
end of each half term. 

 

 


